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Head Teacher                                       Telephone: 01932 403116 
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18th May 2020 
 
Dear Parents/ Carers, 

You will have heard that the government have asked schools to try to reopen schools to more children from 1st 
June. This is a conditional plan,  that means that it will depend on the conditions in the school e.g staffing and 
space available and is subject to change.  
 
The country has worked hard to encourage everyone to stay at home, and as a result reduce the pressure on 
the NHS. Whilst the government has begun to change their view on this, there has been no change to how the 
virus is spread and we are conscious that pupils returning to school are going to be at more risk than if they 
were at home; as well as prove a greater risk to our staff. The Government guidance has said class sizes should 
be no more than 15. There is no expectation upon schools to practice social distancing in the way they would 
outside of schools, this comes with a clear understanding that small children will find this social distancing 
almost impossible. 
 
From the 1st June, in order to keep everyone as safe as possible, we will be putting a cap on the number of 
children we will allow into the school.  We will review this number as part of our risk assessment and with on-
going Government guidance and this may increase. We will need to continue to prioritise our vulnerable 
children, the children of key workers and then we will offer places to Year R children, followed by Year 1 and 
then Year 6 children, as long as we have spaces available. In this letter we will give you an over view of what 
we are putting in place if schools reopen on 1st June. 
 
Today  there is a survey being sent to you if you have children in Year R or Year 1. This will ask you if you are 
sending your children in to school, if you do not fill in this form you will not get a place for your child at this 
time. To keep the numbers in school within government guidelines we are sending the survey out in a strict 
order. Year R and Year 1 parents will receive their survey today and they will have until 8:00am on Tuesday 19th 
May to complete it. Depending on numbers of Year R and Y1 children requesting places, we will then send out 
the survey to Year 6 parents, on Tuesday 19th May, they will have until 8:00am on Wednesday to complete the 
survey. Please note, your child will not be given a place in school unless you complete this survey and only if 
there are spaces available. 
 
Whilst we are welcoming children back, we have had to make school as safe as possible: so some things around 

school will be a bit different.  Please read these carefully and take note of them, they are designed to keep 

everyone as safe as we can.  Please note the school will be CLOSED on 1st June for INSET day for training. 

Reception will return on 2nd June and Y1 will return on 3rd June, Y6 will return on 4th June. 

If there are spaces and you have been told you can come into school, the first change you will notice will be to 

the start of the day.  Start times will be staggered to reduce the number of people around school, ensuring 

everyone can keep their distance. Please make sure you keep strictly to these times which you will be informed 

of in your confirmation of place letters. Vulnerable and Key Critical Workers’ children in Years 2- 5 who have 

had confirmation from the school that they fit into this category, will continue to come in at 8.35am, as they 

have been doing currently. 

 



 

We will be opening the pedestrian entrance and a member of staff will be on the gates.  Adults will not be able 

to enter the site but to pass the children over to the staff member who will make sure they get to class safely.  

At the end of the day, collection times will again be staggered. You will receive details of this, along with which 

classroom your child will be in, start and finish time and who the adults will be in your child’s room (providing 

they are well and available).  

Please remember social distancing guidelines. At the end of the day we will stagger pick-ups, returning the 

children to the school gate for pick up at 10 - 15 minute intervals and ask that you keep 2 metres away from 

the people around you and reduce the time you are physically waiting near school. We will review this 

procedure as we go and make changes if necessary. We also ask that only one adult who the child lives with 

comes to school to drop off and collect children, including Year 6.  A digital thermometer will be used to check 

temperature in class. 

Break and lunch times will also be staggered to ensure we can minimize the number of people children come 

into contact with.  

Those having school lunches will enjoy a picnic lunch provided in disposable boxes. YR will eat their lunch in the 
Hall. Y1 ad Y6 children will be directed to eat their lunch outside (weather permitting) or back in their 
classrooms, again minimizing contact between people.  If parents prefer their child to have a home packed 
lunch, the lunch boxes should be thoroughly cleaned each evening before being brought back to school the 
next day. The lunch boxes will be stored away from children and class resources. Only the child will handle their 
lunch box. 
 
No bags should be brought into school. Children will have their own tables and resources within school. 

Children should only bring in a water bottle (named), a packed lunch if they have one and a coat if needed.  

Any hard resources that need to be shared (i.e. counters/cubes for Maths) will be limited and cleaned 

regularly.  Each child will have their own table and their own container for their books/pens/pencils etc.  This 

will limit the number of times children touch things.  Children will be asked to wash their hands regularly – 

when they first come in to school; before/after leaving the room; before breaks and lunchtimes; before they 

leave at the end of the day.  Classrooms (including tables, chairs, door handles, switches etc) will be cleaned 

thoroughly and regularly. There will be minimal resources in classrooms – for example soft toys/dress up 

clothes/soft furnishings will not be available as they are hard to clean between each use.    

Doors will be kept open where possible to minimize the number of times they are touched; windows will also 

be open to allow for good ventilation. 

To reduce the number of children and adults in each classroom children may be in a different classroom than 

they are used to when they return, for example children from Reception may be based in Year 1 and Year 1 

may be based in Year 2 etc. Also, children may be with a different adult, who will not necessarily be a teacher, 

when they return to school. We will do our very best to put children with familiar adults, and to ensure they 

are with some of their friends.  The children will not be able to swap groups or swap between groups, this is to 

minimize the amount of people the children and staff come into contact with. 

During this transition, children will be expected to wear school uniform. Uniform worn at school should be 

washed once children get home and clean clothes must be worn to school the next day. On PE days the 

children should wear their PE kits to school. We suggest trainers would be appropriate foot wear to enable 

children to take part in regular physical activity every day, but please try and ensure the children can remove 

and replace shoes independently (no laces). There will be no requirement for indoor and outdoor shoes.  

Please do not enter the school or visit the office in person. Instead, if you have any questions or concerns, 

please phone the school office or email in. Again, this reduces the contact with large numbers of people and 

keeps everyone safer. If you have medicines or inhalers to return please make an appointment with the office 

to deliver these. 

 



 

In line with government guidance, we recommend that children do not wear face coverings, as these will 

become a hazard if children are removing them and not disposing of them hygienically. Some staff may choose 

to wear face coverings. The school does have a supply of PPE (personal protective equipment) which will be 

worn when staff are dealing with a child or staff member who has become unwell or is showing signs of a 

possible Covid 19 infection.  Children and staff who do show any symptoms of a possible Covid 19 infection 

must go home immediately. 

Children may bring in their own hand sanitizer, but this must not contain alcohol and must be named and left 

in school each day, on the child’s desk and will be returned home once empty for re-filling. The school will 

provide tissues and bins with lids for disposal of the tissues. There will also be anti-bacterial foam in school to 

supplement regular hand-washing. 

We encourage staff and pupils to walk or cycle to school each day, and to avoid public transport if at all 

possible. If a child is struggling to come into school, staff will only be able to intervene whilst maintaining social 

distancing guidelines, if the child will not willingly come in then the parent will be required to take the child 

home. 

Please be aware that the school day for Years R, 1 and 6 will finish at lunchtime on every Wednesday. This will 

also be a staggered pick-up. Children will need to go home at this time every Wednesday. This will allow for 

staff to clean the school equipment and for teachers to take their PPA (planning, preparation and assessment) 

time. Teachers will also still be providing home learning for our pupils who are not in school during this time. 

Key workers will be contacted re Wednesday bookings. 

Please let us know if there have been any changes within your family during this time.  It will help us support 

your child better.   

Please remember to follow current government guidance.  If you, or anyone in your household has symptoms 

children should not be in school, and should isolate for 14 days.  Please do not enter the school premises.   

Please continue to follow social distancing as per the current guidance so as to promote the health and safety 

of or community. 

We have missed you all and are very happy to be getting back to some sort of normal! Please email 

info@byfleet.surrey.sch.uk and let us know if there are any further concerns.   

Below are some tips for helping children prepare to return to school: 

 Get into a good sleep routine.   

 Make sure you have a good breakfast.   

 Practice the good hygiene rules – washing hands thoroughly for 20 seconds (singing Happy Birthday 

twice through!); remembering to cough into your elbow; blow your nose into a tissue, throw it away 

and wash your hands.   

 Talk about the positives of being in school – seeing friends, having an adult to support with learning, 

from a distance!  

 Discuss any worries and remember to let your teacher know so we can help you cope with them.   

 

 

 

What if my children have SEN/EHCP 

Those children with SEN/EHCP will be supported where possible linked to their EHCP (staff allowing).  
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What about pastoral support?  

Throughout the Lockdown our Inclusion Team have been supporting families with regular communication, 

signposting and providing outside agency guidance and resources. We will be continuing to work with children 

and families to support you and your child if you feel that you require this. Please contact the office or email if 

you wish to speak with a member of the team- someone will get back to you! 

Children will continue to have access to our pastoral support, with dedicated staff who will be in school to 

support these children and will work with them outside of their allocated class, also ensuring proper social 

distancing.  

What will happen to the pupils who are still at home? 

Pupils who are not in school will continue to access home learning that the teachers will prepare. Teachers will 

be teaching in the day and will therefore not be readily accessing their class email, but these will be checked at 

the end of the day and support will be offered where most needed. 

As always the well-being of the children is paramount to them being able to enjoy school and learn effectively. 

All of the above is and will remain conditional upon updated guidance from the government and regular risk 

assessments of the current provision. Should the capacity of the school change or other factors affect the safe 

provision for children at Byfleet, the school and governors will reserve the right to review the arrangements 

and make immediate recommendations resulting in changes if necessary, which may include a return to Home 

Learning. 

These are truly challenging times and we are working continually to review and update our procedures and 

processes.  We will keep you updated of any changes.  

I am sure you would like to join me in taking this opportunity to thank all my staff for the amazing job they are 

doing to support our school family. 

Kind regards 

Mrs P Crowley 

 

 
 


